UBND TP GIA NGHIA  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MN TAN LAP THANH Poc lap — Tu do — Hanh phic

Nghia Trung, ngay 12 thdng 08 nam 2024

KE HOACH THANG 08

|. Nhiém vu trong tam thang 08
1.Thong qua cong van:

- K& hoach s6 47/KH-PGDDT ngay 2/8/2024 cua Phong Giéo duc va Dao
tao Gia Nghia, K& hoach Bo6i dudng, tap huan ly luan chinh tri h¢ nam 2024.

- Cong véan s6’1133/SNV-CCHCVTLT cua So Noi vu ngay 6/8/2024 Viv
tuyén truyen, pho bién ndi dung co ban cua Luat Luu trir nam 2024.

- Cong vin s6 466/CV-PGDDT cua Phong Giao duc va Pao tao Gia
Nghia ngdy 6/8/2024 V/v ra soét, sita chira, sap xép, bé tri sir dung hiéu qua co
s& vat chat, dam bao an toan cac cong trinh tai cac don vi truong hoc trén dia
ban thanh phé Gia Nghia va chuan bi co sé vat chat phuc vu cho nam hoc 2024-
2025.( trinh lai ban dang).

- Cong vin s6 471/CV-PGDDT cia Phong Gi4o duc va Pao tao Gia
Nghia ngay 7/8/2024 V/v Kiém tra, ra soat, xu ly cay xanh khong dam bao an
toan trong mua mua bao trong cac don vi truéng hoc.

- Quyét dinh 6 944/QD-UBND cua Uy ban nhan dan tinh Bik Nong,
ngay 7/8/2024 VIv Ban hanh Ké hoach thoi gian nam hoc 2024-2025 doi voi
gido duc mam non, giao duc pho thong va giao duc thuong xuyén.

- Cong vian sb 477/CV-PGDDT cua Phong Gi4o duc va Pao tao Gia
Nghia ngay 9/8/2024 V/v Xay dung du toan NSNN nam 2025.

- Cong van sb6 487/CV-PGDDT cua Phong Giao duc va bao tao Gia
Nghia ngay 12/8/2024 V/v cong van cit CBQL, GV cot can tham gia tap huan.

- Coéng van sb 483/CV-PGDDT cua Phong Gido duc va Pao tao Gia
Nghia ngay 12/8/2024 V/v gop ¥ d6i voi du thao Nghi dinh stra d6i, b6 sung
mét s6 diéu Nghi dinh sé 71/2020/NB-CP ngay 30/6/2020 cua Chinh phu quy
dinh 1 trinh thuc hién nang trinh d6 chuan dugc dao tao cua gido vién mam
non,tiéu hoc, trung hoc co so.

2. Cong tac chinh tri tu tuwéng:

- Tiép tuc t6 chirc tuyén truyén quén triét toan thé doi ngii , hoc sinh vé
chao mung ky ni€ém cach mang thang 8 thanh cong va quoc khanh 2/9, tat ca can
bd gido vién cong nhan vién trong nha truong treo co td quoc.

- T6 chiic treo bang ron khau hiéu cho ngay khai gidng nam hoc méi, nim
hoc 2024-2025. Giao dong chi Nhoi lién hé dat bang ron.



- Tat ca CB, GV, NV thue hién nghiém tic cong tac phong, chéng tham
nhiing, 1ang phi. Thuc hién tiét ki€ém trong nha truong

3. Nhiém vu chung

- Chuén bi cho ngay khai giang nim hoc 2024-2025.

- Xay dung ké hoach ndm, thang, tuan, cac t6 khoi va ca nhan.

- Trang tri khuon vién san trudng.

- Dy kién ké hoach thu-chi nim hoc 2024-2025.

4. Nhiém vu cu thé cho tirng b phan:

Phan cong nhiém vu

STT Ho va tén Chire Phan cong Cong tac kiem | Ghi
vu nhiém vu nhiém chu
1 Nguyén Hoang Quyén | HT Quan ly chung | Kiém dinh, pho
cap, ho so KTNB

2 Pham Thi Nhoi PHT- | Phu trach CM, | Van ngh¢, TDTT,

CTCDb |Ban tru -|Lao ddong, BDTX
CSVvC

3 Nguyén Thi Hong GV Mam

4 Chu Thi Tham GV

5 | Nguyén Thi Thanh Ha | GV Choi

6 Duong Thi Thanh GV TT t6 Mam -

chdi

7 Do Thi Hoa GV Lal

8 Pham Chau Phuong | GV TTt6 La

9 Pham Thi Phuong GV L4 2 BTCDb

10 |Bé Thi Kim Lién - |GV

GVHD
11 |Nguyén Thi Thuy |GV La3
Hﬁng
12 | Lé Thi Ngoc Han GV
13 | Tran Thi Thu Thao YTHD |Y té Thi quy, phod




cap, TT t6 VP,
Thu ky hoi dong.

14 | Pham Van Su Bao vé

4.1. Chuyén moén:

Pé Xt{ét van phong pham cho cac 16p, bo phan chuyén mén trudc ngay
28/8/2024 vé nha truong.

Tiép tuc tuyen sinh, 13p zalo nhom I6p dé lién h¢ véi phu huynh khi c6
théng béo can thiét. Niém yét danh sach phan I6p ¢ bang tin.

Trang tri tru’ong, [6p trudc ngay tuu tru’ong, Sap Xep trung bay do dung,
d6 choi khoa hoc chuan bi tét diéu kién cho tré dén truong.

Tham gia hoc chinh tri hé dam bao nghiém tuc.

Tap van nghé cho ngay khai giang nam hoc méi

Tham gia tap huan chuyén moén

Tyu truong ngay 28/8

TAt ca g1ao vién, td khoi 1én ké hoach nim, thang , tuan.

Trang tri khudn vién truong, lao dong trong cay, hoa, vé sinh truong 16p

4.2. Ban tru - CSVC

Xay dung ké hoach tu sura, dy tri mua sém bo sung do ding ban tri va
CSVC. Giao dong chi Nhoi

T6 chuc lao dong vé sinh xung quanh san trudng sach s€, van phong,
phong chirc nang. Cac mang tuong xung quanh khu vuc phong bép.

Hop dong cap dudng, vé sinh khi tré tyu trudng.

Trién khai giao nhiém vu cho cap dudng, vé sinh

Kiém ke tai san, 1am bién ban ban giao tai san vé cho cac 16p va bép.

Thong bao cac nha thau cung cap thuc pham va lam hop déng cung cap
thue pham, nudc udng, gao, ga..., Hop dong cip dudng.

43.Y té

Tham muu cho ban giam hiéu, 1ap ké hoach, phuong an phong chéng dich
Covid-19. Phéi hop chit ché véi co sd y té tuyén trén trong cong tic phong
chéng dich bénh.

Cham soc strc khoe cho hoc sinh va CB,GV,NV trong trudong

Phdi hop véi trung tim y té t6 chirc kham sirc khoe dinh ky va phan loai
sitc khoe hoc sinh. Co hd so kham sirc khoe, ho so quan 1y, theo ddi tinh hinh
strc khoe hoc sinh ca nam hoc




Thuc hién so ctru cap ctru, cham soc sirc khoe ban dau theo quy dinh hién
hanh. Théng bao cho CMHS hodc ngudi giam ho vé tinh hinh stc khoe cta hoc
sinh.

Xay dyung ndi dung tuyén truyén, gido duc stc khoe cho hoc sinh vé vé
sinh cad nhan, v¢ sinh moi truong, phong chéng dich bénh, tai nan thuong tich,
vé sinh ATTP.

Phéi hop TYT trong cong tac ra soat tiém ching cho tré.

Kiém nhi¢m cong tac thu quy, thu chi cac khoan.

4.4. Van thu — Tha quy

Soan thdo van ban, nhan va luu trir cong van dén, di kip thoi.
Mua vin phong pham vé cap phét cho CB, GV, NV.

4.5. Bao vé:

C6 nhiém vu bao vé€ truong 24/24, va tham gia cac phong trao thi dua
trong nha truong, Cham so6c vuon hoa cay canh, va cong viéc khac khi duoc
giao.

Dong mo ctra dung thoi gian khong dé cho vao san truong. Hudng dan
phu huynh dé xe ding noi quy dinh.

Bao quan tai san khong dé mat mat, Phoi hop véi dong chi phu trach
CSVC kiém ké tai san, ban giao vé cho nha bép va céc lop

Cua canh cady qua cao, canh cay kho, don seno cac ddy phong hoc, nha
hiéu bo, mai ton.

Thay cac loai co trén cong trudc ngay tuu trudng. Giao de Nhoi nhic nha,
giam sat.

5. Cong tac doan thé:

- Cong doan:

Phdi két hop cung v6i nha trudong phat dong thi dua trong thang.

Cung két hop vé6i chinh quyén to chie don tiép dai biéu vé ting qua nhan
ngay khai giang nam hoc 2024-2025.

- Poan thanh nién:

Phat dong phong trao thi dua hanh dong thdng an toan giao thong.

6. Cong tac tai chinh-CSVC:

Chuyén luong kip thoi cho CBGV-NV

Du kién thu chi dé ban bac théng nhat thong qua cac cudc hop, hoi nghi.

Tra phép hé dung thoi gian quy dinh. Nghién ctu thanh todn phép he cho
gido vién.

Hang thang bao céo tai chinh 1 lan

Ddi chiéu kho bac



II. T6 chirc thue hién

Cin ctr vao ndi dung ké hoach cic bd phan co lién quan chi dong xay
dung lich cong tac va phdi hop véi cd nhan, dé td6 chic thuc hién nhitng nd1
dung néu trén.

HIEU TRUONG
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Nguyén Hoang Quyén



