UBND TP GIA NGHIA CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MN TAN LAP THANH Déoc lap — Tu do — Hanh phiic

Nghia Trung, ngay 01 thang 10 nam 2024

KE HOACH THANG 10

I. Nhén xét cong tac thang 9:

Nhin chung CBGVNV trong trudng chap hanh tbt chi truong duong 16i chinh
sach ctia Pang, phap luat ciia nha nudc, ndi quy quy ché cta nha trudong dé ra.

T6 chiic treo bang ron khau hiéu cho ngay “Hoi dén truong cta bé”, nam hoc
2024-2025.

b3 hop Ban Pai dién cha me hoc sinh. Hop phu huynh hoc sinh toan truong.

D3 to chirc Hoi nghi vién chirc va nguoi lao dong.

T6 chitc diéu tra phd cap xod mu tir 0-60 tudi cua to 2 phuong Nghia Trung kip
thoi.

1. Chuyén mon:

_ Tiep tuc tuyen sinh, 1ap zalo nhém I6p dé lién hé véi phu huynh khi c6 théng bao
can thi¢t. Niém yet danh sach phén I6p ¢ bang tin.

ba tap van nghé cho ngay khai giang nam hoc mai

D3 t6 chuc khai giang naim hoc méi vao ngay 5/9, ngdy 6/9 cho tré sinh hoat 1am
quen truong, 16p. Ngay 9/9 vao chuong trinh hoc chinh thuec.

Tét ca gido vién, t6 khoi da 1én ké hoach nam, thang, tuan déy du, kip thot.

ba t6 chuc cho toan thé can bg, gido vién, nhan vién trang tri khudén vién truong,
lao dong trong cay, hoa, v¢€ sinh trudong 16p

Chuyén mon da to chirc hop thong nhat ho so so sach, chuyén mon kiém tra dinh
huong gido an, khoi truong kiém tra chéo hd so gitta cac 16p, ki€m tra cong tac trang
tri né nép 16p hoc dau nam

T6 chirc trung thu cho cac chau, phdi hop véi phong An ninh kinh té, cong an
tinh Pak Nong trao qua trung thu tai di€ém 1€ cho hoc sinh.

2. Ban tra - CSVvC

Xay dung ké hoach tu sira, dy trii mua sam bo sung do diing ban tri va CSVC.
Giao dong chi Nhgi

D3 tién hanh hop ddng chiam soc gidc nga cho hoc sinh khi tré tuu treong.

D4 trién khai giao nhiém vy cho nhan vién niu an

Bo phan ké toan, bao vé va CSVC da kiém ké tai san, 1am bién ban ban giao tai
san vé cho cac 16p va bép.

Nha trudong da tién hanh thong bao cac nha thau cung cip hd so day du dé nha
truong lam thong bdo chi dinh thau cdc mat hang cung cap ban tri cho tré va lam hop



dong cung cap thuc pham, nudc ubng, gao, ga....Da cong khai trén trang website ciia
nha truong.

Pong chi Nhoi da giam sat bép an, kiém tra khau phan an cia hoc sinh, kiém tra
khau v¢é sinh bép an, v¢ sinh 16p hoc, giam sat gio an, gio ngii cua tré.

Lén thue don bita 4n cho tré day du, thay doi pha hop.

3. Thii quy- Y té hoc dwong

Di don VS phong, giit chan ra givong y té

X4y dung cac ké hoach lién quan dén chuong trinh y té truong hoc

ba can do, theo doi suc khoé tré quy I

Tham muu BGH cong tac phong chdng dich

Cép cloramin B cho céc 16p sat khudn do dung d6 choi vao thir 6 hang tuan.

Thu chi cac khoan dong gop theo ké hoach huy dong dugc phu huynh théng nhat,
dang theo quy dinh

Luu va huy mau thuc pham ding quy dinh

Soan thdo van ban, nhan va luu tritr cong van dén, di kip thoi.
D3 mua vin phong pham vé cap phat cho CB, GV, NV.

4. Bao vé:

C6 nhiém vy bao vé truong 24/24, va tham gia cac phong trao thi dua trong nha
truong, Cham séc vuon hoa cay canh, va cong viéc khac khi dugc giao.

bong mo cura dung thoi gian khong dé cho vao san truong. Hudng din phu
huynh dé xe dung noi quy dinh.

Bao quan tai san khong d¢ mat mét, Phoi hop vei dong chi phy trach CSVC kiém
ké tai san, ban giao vé cho nha bép va céc 16p

Cua canh cdy qua cao, canh cay kho, don seno cac dady phong hoc, nha hiéu bo,
mai ton.

Thay cac loai cd trén cong trudc ngay tuu trudng. Giao dec Nhoi nhac nho, giam
sat.

Chuan bj tréng, loa dai, sdn khau chu ddo cho “Ngay hoi dén truong cua bé”

5. Cong tac doan thé:

- Cong doan:

Phéi két hop cung voi nha trudng phat dong thi dua trong thang.

Cung két hop véi chinh quyén t6 chic don tiép dai biéu vé ting qua nhan ngay
khai giang ndm hoc 2024-2025.

Phat dong thi dua ddu nam, Phat dong tng ho quyén gop, phéi hop nha truong t6
chtrc trung thu cho con can bd Gido vién nhan vién, phdi hop nha truong chuin bi
HNCNVC dau nim

- Poan thanh nién:

Phat dong phong trao thi dua hanh dong thang an toan giao thong.



6. Cong tac tai chinh-CSVC:
Chuyén lwong kip thdi cho CBGV-NV

Xét duyét hd so ‘hcz) tro ché d6 an trua cho hoc sinh 3-5 tudi, mién giam hoc phi
nam 2024-2025 ndp ve€ phong giao duc theo hudng dan.

Nghién cuiru thanh toan phép hé cho giéo vién.

Hang thang béo céo tai chinh 1 lan

Ddi chiéu kho bac

Il. Nhiém vu trong tim thang 10

1.Thdng qua cong vin:

- Coéng van sé 489/CV-PGDDT cua Phong Gido duc va Dao tao Gia Nghia ngay
13/8/2024 Vv Trién khai mot s6 noi dung chuan bi cho nam hoc méi 2024-2025.

- Cong van s6 496/CV-PGDDT cua Phong Giao duc va Dao tao Gia Nghia ngay
15/8/2024 Vv binh chon "Nha gido tiéu biéu"

- Cong vin s6 165/KH-UBND cia UBND thanh pho Gia Nghia ngay 15/8/2024
V/v Cap nhat boi dudng kién thirc quoc phong va an ninh cho doi tugng 4 nam 2024.

- Cong vin so 2065/UBND-TP cia UBND thanh pho Gia Nghia ngay 15/8/2024
V/v tang cuong xay dung Cé s& dir liéu tu phap trén dia ban thanh pho Gia Nghia.

- Cong van §6 193/TTr-PGDDT cua Phong Gido duc va Dao tao Gia Nghia ngay
20/8/2024 V/v d¢ nghi giao bién che cac don vi sy nghi¢p giao duc cong lap thuoc
UBND thanh pho Gia Nghia nam hoc 2024-2025

- Cong vin s6 516/CV-PGDDT cua Phong Giéo duc va Dao tao Gia Nghia ngay
23/8/2024 V/v huéng dan thuc hién thoi gian nim hoc va t6 chuc LE Khai giang nim
hoc 2024-2025.

- K& hoach s6 53/KH-PGDDT cuia Phong Gido duc va Dao tao Gia Nghia ngay
23/8/2024 V/v K¢ hoach tong két Nam hoc 2023-2024, trien khai phuong hudng
nhiém vu nam hoc 2024-2025.

2. Cong tac chinh tri tu twéng:

- Tiép tuc t6 chtrc tuyén truyén quan triét toém’thé doi ngti , hoc sinh vé chao
mung ky niém cach mang thang 8 thanh cong va quoc khanh 2/9, tat ca can bo giao
vién cong nhan vién trong nha truong treo co td qudc.

- T6 chtc treo bang ron khau hiéu cho ngay “Hoi dén truong cia bé”, nam hoc
2024-2025. Giao dong chi Nhoi lién hé dat bang ron.

- Tt ca CB, GV, NV thuc hién nghiém tic cong tac phong, chéng tham nhiing,
lang phi. Thyc hién tiét kiém trong nha truong

3. Nhiém vu chung

3.1. Chuyén mon:

Nha truong thuc hién ding theo chwong trinh gido duc tré lay tré lam trung tam
theo hudng tich cyc theo CT cua by Gido duc va Pao tao, khong cit xén chuong trinh.



Chi dao cong tac huy dong va duy tri si s6; Chdp hanh nghiém tac quy ché
chuyén mon, bam truong, bam 16p.

Kiém tra ndi bd thang 10: Kiém tra hoat dong ban tra.

Hoc bdi dudng thudng xuyén nim hoc 2024-2025

Diéu tra phd cap, hoan thién, cung cip sd liéu cho dau mdi cho kip tién do.

3.2. V@ cdng tac ban tra-CSVC

Nha trudng giam sat chit ché khau xuat nhip thuyc phim, khong dé xay ra tinh
trang ngd doc thuc pham trong trudng hoc.

bam bao mdi truong xanh, sach, dep, an toan, khong dé x4y ra tail nan thuong
tich.

Bo phén ban tra 1én thyc don diéu chinh thuc don day du

Bo sung banh nhya bd vao nha bong. Mua 01 quat dién 16n dé phuc vu hoi thi.
Tu sira hé thong dién cho cac 16p, van phong.

3.3. V@ cong tac thi quy, y té hoc dwong

Duy tri hoat dong cham séc strc khoé cho hoc sinh

Phéi hop Tram YT kham strc khoé dot 1 cho hoc sinh

Tuyén truyén phong chong bénh tay chan miéng, s6t xuat huyét cho phu huynh
va hoc sinh

Thu thap va hoan thién ho so ra soat tiém chung ndp vé tram y té

Thu thap thong tin BHYT cia tré dé chuan bi hd so dé nghi trich chuyén kinh phi
cham séc strc khoé ban dau

Cép cloramin B cho céc 16p sat khuan do ding d6 choi

Luu miu thye pham day di, ding quy dinh

Thu chi diing quy dinh

Lap danh sach cac chau chua ndp tién chiam soc ban tra, tién an dua vé cac 16p dé
nhic phu huynh déng kip thoi

3.4. Bao vé:

C6 nhiém vu bdo vé truong 24/24, va tham gia cac phong trao thi dua trong nha
trrong, Cham sdc vuon hoa cay canh, va cong viéc khac khi dugce giao.

bong mo cura dung thoi gian khong dé cho vao sin truong. Hudng din phu
huynh dé xe dung noi quy dinh.

Bao quan tai san khong dé mat mat, Phoi hop vai dong chi phu trach CSVC kiem
ké tai san, ban giao vé cho nha bép va céc 16p

3.5. Cong tac doan thé:

- Cong doan:

Phdi két hop cung v6i nha trudong phat dong thi dua trong thang.

Phat dong thi dua dau nam, Phat dong tng hd quyén gop, phéi hop nha truong t6
chtrc trung thu cho con can bd Gido vién nhan vién, phdi hop nha truong chuin bi
HNCNVC dau nim



- Poan thanh nién:

Phat dong phong trao thi dua hanh dong thang an toan giao thong.
3.6. Cong tac tai chinh-CSVC:
Chuyén luong kip thdi cho CBGV-NV
Hang thang béo c4o tai chinh 1 lan

Ddi chiéu kho bac

Thu thap hd so hoc sinh duge huéng ché do dé 1am thanh toan cho cac chéau kip

thoi.
Thu cac khoan déng gop theo ké hoach huy dong di duoc phu huynh hop théng
nhat.
I11.Danh sach xép loai thi dua thang 9
Stt Ho tén Chircvu | Thang 9 Ghi cha
1 | Nguyén Hoang Quyén HT HTXSNV
2 | Pham Thi Nhoi Pho HT HTXSNV
3 | Tran Thj Thu Théao Y té- TTVP | HTXSNV
4 | Pham Van Su Béao vé HTNV | Tham gia chwa day di cdc
hoat déng do truong t6
chirc.
5 | Duong Thi Thanh GV-KTMC | HTXSNV
6 | Nguyén Thi Thanh Ha GV HTXSNV
7 | Nguyén Thi Hong Gido vién | HTXSNV
8 | Chu Thj Tham Gido vién | HTXSNV
9 | Pham Chau Phuong GV-KTKL | HTXSNV
10 | B6 Thi Hoa Giaovién | HTXSNV
11 | Nguyén Thi Thuy Hang Gido vien | HTXSNV
12 | Lé Thi Ngoc Han Gidovién | HTXSNV
13 | Pham Thi Phuong GV-BTCDb | HTXSNV
14 | B¢ Thj Kim Lién Gido vién NS
15 | Lé Thi Thuy GVHD HTXSNV
16 | Bui Thi Mai Cap dudng | HTNV Quén tdt nuée nha bép
budéi trua, vé sinh xung
quanh khu viee so ché
chua sach sé. Chwa nhiét
tinh trong cdc hoat dong
phong trao
17 | Lam Thj Qué CD-VS HTNV Quén tdat nuéc nha bép
budi trua, vé sinh xung
quanh khu viee so ché
chwa sach se. Chwa nhiét
tinh trong cdc hoat dong
phong trao

II1. T4 chirc thuwe hién




Can cu vao ndi dung ké hoach cac bd phan c6 lién quan chu dong xay dung lich
cong tac va phoi hop voi ca nhan, dé t6 chirc thuc hién nhitng ndi dung néu trén.

HIEU TRUONG

Nguyén Hoang Quyén



